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Step 1: Go to Oregon Tech 
Website

Go to: oit.edu  
Navigate to Quick Links
Navigate to TECHweb
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Step 2: Login
1.	Use OIT email address to login 

FirstName.LastName@oit.edu
First time login password: 
Hootie+918#

2.	Proceed with login
3.	Need 918#: email outreach@oit.edu
4.	Once you are logged in, create a 

unique password. Create a password 
you will remember!

*If you forget your password, you can 
call our helpdesk 541.885.1470 
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1.	TECHweb is your one stop sign on for 
online services.

2.	Access web-for-staff to enter grades 
and look at class roster

3.	Access Library services from 
TECHweb

If you get forget your password or login 
information, contact the helpdesk 
541.885.1470

Step 3: Access OT Online  
Services 
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Step 4: Submitting Grades

1. Click on Web for Student/Staff
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Navigate to 
Faculty Menu
1. Click Faculty Menu
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Choose Appropriate Term

1.	Click “Term” to choose the appropriate 
term

2.	Select “Faculty Menu”
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Select Final Grades
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Enter Grades (within the 
grading window)

1.	Click “Select a CRN” to choose which 
class you are entering grades for.

2.	Click “Final Grades” after you have 
selected your CRN.

3.	Enter grades for each student.
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1.	Click “Select a CRN” (Reminder: be sure 
you have selected the appropriate term)

2.	Click “Grade Change Request Form”
3.	Submit grade change requests for each of 

your students.

Can’t figure out the grade change request? 
You can submit your grades via an encrypted 
email to Nicole.Ayers@oit.edu

Entering Grades (outside of 
the grading window)


