
                              Food Exemp�on Form 
 
This form is required for any group wishing to use a food service provider other than Sodexo for an on-campus event.  
Student Organiza�ons must also submit all the required event registra�on forms to the Student Involvement & Belonging 
office. 
Food trucks on campus require a separate process, please contact Student Affairs: student.affairs@oit.edu 
 

Contact Informa�on 
Name:  
Club/Organiza�on/Department:  
Phone number:  
Email address:  

 
Event Informa�on 

Title of Event:  
An�cipated number of atendees:  
Index & account code:  
Es�mated total cost:  
Loca�on:  
Date of event:  
Start �me:  
End �me:  

     

  Planned food items for event:  
   
 
 
 
 
 
  Ra�onale for excep�on:  
   
 
 
 
 
 
Catering Manager approval:  _________________________     ______________________      _______________ 
    print           sign           date 
 
VP Student Affairs approval: _________________________     ______________________      _______________ 
    print           sign           date 
 

When approved, send final copy to event coordinator/contact 

Descrip�on of event:  
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